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JCAVS Screen Functions Main Menu


 Single click with your mouse pointer over the desired hyperlink for instructions covering a specific area of the database.  Each subsequent screen will have additional links to follow.  You can always return to this menu by following the "JCAVS Screen Functions Menu User Level Breakdown" hyperlink at the bottom of each page of instructions.

 

Click here for Basic Navigation Instructions prior to learning about each individual screen in the database.

User Level Assignments:  JCAVS Users are divided into seven categories. 1) System Administrator,  2) MAJCOM or MACOM SSO, 3) Base Post or Ship SSO, 4) MAJCOM or MACOM Non-SCI Security Manager, 5) Base Post or Ship Non-SCI Security Manager, 6) Unit Security Manager and 7) Entry Controller.  More Details
 

	Main Category Link
	Sub Functions
	Sub Functions
	Links 
	User Level

	Login
	Choose Category_Level Screen
	 
	 
	 2, 3, 4, 5, 6, 7

	 
	 
	Welcome Screen/Main Menu
	 
	 

	 
	 
	 
	Access Number 
	 2, 3

	 
	 
	 
	Non-DoD Persons
	 2, 3, 4, 5, 6

	 
	 
	 
	Notifications
	 2, 3, 4, 5, 6

	 
	 
	 
	Reports
	 2, 3, 4, 5, 6

	 
	 
	 
	Span of Control
	 2, 3, 4, 5, 6

	 
	 
	 
	Change Password
	 2, 3, 4, 5, 6, 7

	 
	 
	 
	Logout
	 2, 3, 4, 5, 6, 7

	 
	 
	 
	Select Person
	 2, 3, 4, 5, 6, 7

	 
	 
	 
	Tutorial
	 2, 3, 4, 5, 6, 7


	Main Category Link
	Sub Functions
	Links 
	User Level

	Select Person
	 
	 
	 2, 3, 4, 5, 6, 7

	 
	Assign/Change/Remove JCAVS User Account Permissions
	 
	Account Managers Only

	 
	Person Summary
	 
	 2, 3, 4, 5, 6, 7

	 
	 
	PSP Initial Decision
	 2   (& Service Secretaries)

	 
	 
	Assign/Unassign Access Number
	 2, 3

	  
	  
	Debrief SCI
	 2, 3

	 
	 
	For Cause Entry
	 2, 3

	 
	 
	Indoctrinate SCI Access
	 2, 3

	 
	 
	Request Interim SCI
	 2, 3

	 
	 
	Request Special Purpose Access (SPA)
	 2, 3

	 
	 
	SCI Access History
	 2, 3

	 
	 
	Add/Modify/Delete Visit Data
	 2, 3, 4, 5, 6

	 
	 
	Change Office Symbol Telephone or Time Zone
	 2, 3, 4, 5, 6

	 
	 
	EPSQ Sent
	 2, 3, 4, 5, 6

	 
	 
	Debrief Non-SCI Access
	 2, 3, 4, 5, 6

	 
	 
	Grant Interim (Non-SCI)
	 2, 3, 4, 5, 6

	 
	 
	In Out Process
	 2, 3, 4, 5, 6

	 
	 
	Indoctrinate Non-SCI Access
	 2, 3, 4, 5, 6

	 
	 
	Investigation and Adjudication History
	 2, 3, 4, 5, 6

	 
	 
	Investigation and Adjudication Summary
	 2, 3, 4, 5, 6

	 
	 
	Non-SCI Access History
	 2, 3, 4, 5, 6

	 
	 
	Report Incident 
	 2, 3, 4, 5, 6

	 
	 
	Remarks
	 2, 3, 4, 5, 6

	 
	 
	Request Indoc/Debrief Assistance
	 2, 3, 4, 5, 6

	 
	 
	Request Research Upgrade Eligibility
	 2, 3, 4, 5, 6

	 
	 
	SOR Update
	 2, 3, 4, 5, 6

	 
	 
	Suspense Data
	 2, 3, 4, 5, 6

	 
	 
	Enter/Modify Public Trust, IS, or Child Care Info
	 4, 5, 6

	 
	 
	Remove From PSP Without Prejudice
	 6   (PSP Units Only)

	 
	 
	Suspend/Remove from PSP FOR CAUSE
	 6   (PSP Units Only)


	Main Category Link
	Sub Functions
	Sub Functions
	User Level

	Notifications
	 
	 
	 

	 
	NRO B Access Number Approval Request List
	 
	NRO Use Only

	 
	 
	NRO Action on B Access Approval Request
	NRO Use Only

	 
	Pending Interim SCI
	 
	 2

	 
	Pending Special Purpose Access (SPA)
	 
	 2

	 
	Interim SCI Status
	 
	 2, 3

	 
	NRO Response to B Access Number Approval Request
	 
	 2, 3

	 
	Special Purpose Access (SPA) Status
	 
	 2, 3

	 
	Access Change
	 
	 2, 3, 4, 5, 6, 

	 
	Aging Interim
	 
	 2, 3, 4, 5, 6

	 
	CAF Request for Additional Information
	 
	 2, 3, 4, 5, 6

	 
	 
	Reply to CAF Request for Additional Information
	 2, 3, 4, 5, 6

	 
	CAF Response to Add Non-DoD Person Request
	 
	 2, 3, 4, 5, 6

	 
	CAF Response to Research/Recertify/Upgrade Eligibility Request
	 
	 2, 3, 4, 5, 6

	 
	Eligibility Change 
	 
	 2, 3, 4, 5, 6

	 
	Incident Report Update
	 
	 2, 3, 4, 5, 6

	 
	Indoctrination/ Debriefing Assistance 
	 
	 2, 3, 4, 5, 6

	 
	Message From the CAF
	 
	 2, 3, 4, 5, 6

	 
	Overdue Suspense
	 
	 2, 3, 4, 5, 6

	 
	Projected Gains
	 
	 2, 3, 4, 5, 6   (AF ONLY)

	 
	Projected Losses
	 
	 2, 3, 4, 5, 6   (AF ONLY)

	 
	Security Action Input Outside of Your Span of Control
	 
	 2, 3, 4, 5, 6

	 
	Statement of Reasons (SOR)
	 
	 2, 3, 4, 5, 6, 

	 
	Suspension
	 
	 2, 3, 4, 5, 6

	 
	Visit
	 
	 2, 3, 4, 5, 6


	Main Category Link
	Sub Functions
	User Level

	Reports
	 
	 

	 
	Access Number
	 2, 3

	 
	Interim SCI
	 2, 3

	 
	Pending For Cause
	 2, 3

	 
	SCI Access Totals
	 2, 3

	 
	SPA
	 2, 3

	 
	Closed For Cause
	 2, 3, 4, 5, 6

	 
	Non-SCI Access Totals
	 2, 3, 4, 5, 6

	 
	Personnel by Eligibility and Access
	 2, 3, 4, 5, 6

	 
	Periodic Reinvestigation
	 2, 3, 4, 5, 6

	 
	Suspense
	 2, 3, 4, 5, 6

	 
	Suspensions
	 2, 3, 4, 5, 6

	 
	Presidential Support Program (PSP) Periodic Reinvestigation
	 5, 6 (PSP Units Only)


	Main Category Link
	Sub Functions
	User Level

	Access Number Maintenance
	 
	 

	 
	Add/Review/Modify/Delete Access Numbers
	 2, 3
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