JCAVS SCI Indoctrination Screen
 

Description: The SCI Indoctrination Screen allows the JCAVS user to record SCI Indoctrinations for personnel within the database.  This includes SCI and all associated components.

 

Procedures:  From the JCAVS Person Summary Screen, click on the appropriate Person Category Tab to bring up the appropriate Category information for the individual.
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Next, click on the "Indoctrinate" hyperlink within the SCI Access Recordation Table.  This will cause the Indoctrinate Non-SCI Access Screen to load.
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Note:  The individual must already have Non-SCI Indoctrination and have completed an NdA prior to attempting an SCI Indoctrination.  If this has not been accomplished please follow the instructions for the "JCAVS Non-SCI Indoctrination" prior to attempting to conduct an SCI Indoctrination.  

 

If the individual you are indoctrinating does not have an NdS on file within the database, you will receive an error message on the screen stating "An NdS is Required."
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You must enter the date that the NdS was signed by the individual prior to proceeding with recording the indoctrination.  If the individual has never signed an NdS, You may print an NdS for the individual by clicking on the "Print Form" hyperlink.  Once you have entered the date the individual signed the NdS, then click on the "SAVE" button.  The error will clear and the Indoctrinate SCI Access screen will load.  

 

This is what the screen looks like when it first loads.
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The Personal Identification Section.   This section contains the following fields: 
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Name:  The name of the individual you are indoctrinating.

 

SSN:  The Social Security Number of the individual you are indoctrinating.

 

Grade:  The pay grade of the individual you are indoctrinating.

 

Category:  The Category of the individual you are indoctrinating.  Double check this information!  If the correct category is not listed, click on the "CANCEL" button which will return you to the Person Summary Screen to  select the correct category before proceeding.

 

The NdS and Attestation Section.   This portion of the screen reflects when the individual signed an NdS and date of Attestation if the individual has participated in an Attestation. Note:  For more information regarding recording attestations, please refer to the instructions for the "JCAVS Non-SCI Indoctrination screen."
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The SCI Indoctrination Section.  This portion of the screen allows you to record an SCI indoctrination for the selected individual.  Any indoctrinations recorded from this screen will be reflected in the SCI Access Recordation Table within the Person Summary screen for the selected individual.  Note:  Only those JCAVS users with SCI Level Access (User Level 2 or 3) will be able to view the individual indoctrinated components within this table.  Users with other than Level 2 or 3 access will only view the word "SCI" within the table.

 

To Record an SCI Indoctrination.  First, enter the date the individual was indoctrinated into the "SI" component in the text box adjacent to the "SI" field.  The SI Component MUST be recorded first.  Once you have entered the date for SI, you will be able to enter dates for any of the other components.  
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To record indoctrination into any other component enter the date of the indoctrination into the text box adjacent to the appropriate component field.
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Note: SCI Indoctrination actions are also recorded as a part of the individual's SCI Access History via the "JCAVS SCI Access History Screen."  Also, if you conduct an indoctrination for an individual that is in an organization not registered within your Span of Control, it will trigger a notification to the JCAVS User that has properly registered the Span of Control for the individual's organization.

 

SAVE. To save your actions on this screen, single click with your mouse pointer over the "SAVE" button.  This will save your actions and return you to the Person Summary Screen for the selected individual.

 

CANCEL. To cancel your actions without saving them, single click with you mouse pointer over the "CANCEL" button.  This will return you to the Person Summary Screen for the selected individual without saving your changes.
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