SECRETARY OF THE ARMY AWARD FOR OUTSTANDING ACHIEVEMENT IN EQUAL EMPLOYMENT OPPORTUNITY
AN OVERVIEW
1.  Purpose:  Recognize civilian or military members who have obtained exceptional achievement in the area of equal employment opportunity.  

2.  Categories: 

    a.  EEO professional (civilian) involved in the EEO program who provides outstanding leadership in the development and/or implementation of an affirmative employment plan or activity which leads to significant results or improvements in the Army EEO program.

    b.  Employee, manager, supervisor, or equal opportunity advisor (EOA) who has made a significant contribution to the accomplishment of EEO program goals.  Criteria includes:  

   (1)  Achieved outstanding success in working in support of EEO and affirmative employment objectives.

   (2)  Supported programs directed at advancing EEO in the Army and the community.

   (3)  Impacted policies or the development of policies to ensure affirmative employment objectives.

3.  Nomination Process:

    a.  Nominations are submitted annually based on DA suspense date.  For planning purposes, the suspense date for future TRADOC nominations is 1 May each year.

    b.  Submit nine (9) copies of the following documentation:


   (1) Narrative:  Narrative will provide justification of significant accomplishments and results.


   (2) Biographical Sketch:  Sketch will provide career highlights.  

        (3) Citation:  No more than 100 words; citation will summarize nominee’s accomplishments.

        (4) Photo:  8x10 black and white photo.

        (6) A completed DA Form 1256, Incentive Award Nomination and Approval, along with a forwarding memorandum signed by a General Officer.  Required verification that an EEO certification has been completed per guidance in AR 672-20, paragraph 2-2 (addresses EEO and adverse action certification); this can be accomplished by completing Part II of the DA Form 1256.

    c.  Once all nominations are received, a panel will convene to select the winner for the TRADOC submission of the Secretary of the Army Award.  Each nomination package will be scored by a minimum of three panel members using the scoring criteria at Appendix A.

    d.  The winner’s nomination package is then submitted to DA to compete for the Army submission of the Secretary of the Army Award.  

4.  Previous Award Winner Overview:  A former TRADOC EEO Officer won this prestigious award.  Her accomplishments were covered in detail and looked at the following areas:  Affirmative Employment Program, Training, Annual EEO Award Luncheon, Monitoring System, Community Outreach, POSH, Discrimination Complaints, and Special Emphasis Programs.  The following provides highlights for the above areas:

    a.  Gave specific examples of decreased or eliminated areas of under-representation.  Showed improvements for various grade groupings.

    b.  Detailed Special Emphasis Program Training Team offerings that ranged from ‘Aging in the New Age’ to ‘New Age Discrimination’.

    c.  Provided winning categories for annual EEO Award luncheon.

    d.  Explained monitoring of hiring/placement actions and  EEO ‘mini-plans’ for each organization.

    e.  Community outreach included developing a partnership with a Historically Black College/University and allowing students from the local community to participate in or attend events on post.

    f.  Conducted POSH Train-the-Trainer classes resulting in the 17 major organizations on post having 1 to 2 trainers each.

    g.  Highlighted the success of ADR program, effective communication with managers and employees, and an aggressive awareness program for all employees.

    h.  Addressed SEP initiatives implemented for each program.

5.  Award:  The TRADOC winner will receive an appropriate monetary award.  

PANEL SCORING CRITERIA (Appendix A)

Nominee Name:  ________________________________

The panel, when rating nominees, will consider the following factors matching criteria listed in para 1 above:

a.  Significant Contributions:  10 points

    SCORE:  ____

b.  Civil Rights Support:  10 points

    SCORE:  ____

c.  Integration/Promotion of Minorities/Women: 10 points

    SCORE:  ____

d.  Armed Services Support and Understanding:  10 points

    SCORE:  ____

e.  Community Involvement:  10 points

    SCORE:  ____

f.  Foster Better Understanding:  10 points

    SCORE:  ____

g.  Commitment to Civil Rights Movement:  10 points

    SCORE:  ____

h.  Personal Sacrifice:  10 points

    SCORE:  ____

i.  Leader Qualities:  10 points

    SCORE:  ____

j.  Tenet Beliefs:  10 points

    SCORE:  ____               GRAND TOTAL SCORE:  _______

