OUTSTANDING EMPLOYEE WITH A DISABILITY AWARD PROGRAM

AN OVERVIEW
1.  Reference:  AR 690-12, Equal Employment Opportunity and Affirmative Action, paragraph 5-8.
2.  Background:  Each year the Secretary of the Army, in cooperation with the Secretary of Defense, recognizes Individuals with Disabilities (IWD) and schedules an awards ceremony.  The Army traditionally selects an Outstanding Employee with a Disability, and the Department of Defense (DoD) recognizes the Army’s outstanding employee along with other DoD employees.  The criteria for this award are at Appendix A (the more items addressed, the more chance of success).

3.  Purpose:  The purpose of the award is to identify, recognize, and publicize the achievements of outstanding disabled employees who make significant contributions to the Army mission, thereby paving the way to increase employment opportunities for other disabled persons.

4.  Goal:  TRADOC’s goal is to win the DoD award annually through the selection of one of many high performance individuals with disabilities.  A Fort Jackson employee won the award for Army in 2002.

5.  Nomination Process:

    a.  Nominations are submitted annually based on the DA suspense date.  For planning purposes, the suspense date for future TRADOC nominations will be 30 April each year.

    b.  Submit seven (7) copies of the following documentation (as a minimum):

        (1)  A completed DA Form 1256, Incentive Award Nomination and Approval.


   (2)  Citation:  Citation will be no more than 100 words and provide significant highlights of nomination.

        (3)  A forwarding memorandum from the Commander.  Additional correspondence may be included within the package from the nominee’s supervisor, other managers or supervisors, disability committee manager, or local community activities the nominee may have supported.  Example may include a letter of recommendation from 1st and 2d level supervisory chain highlighting the nominee’s superb accomplishments.  Similar input could come from nominee’s day-to-day contacts, personnel outside the organization, or persons from the local community.


   (4)  Biographical Sketch:  Sketch should be no longer than one page.  Sketch may highlight significant employment opportunities, educational accomplishments, training completed, volunteer work, or any other personal information deemed appropriate to give some personal insight into the employee.

        (5)  Significant Employment History:  This will detail the accomplishments of the nominee and can be from 2-5 pages.  It should be an expansion of the biographical sketch mentioned above.  It needs to be as detailed as possible so a panel member can clearly distinguish the employees’ accomplishments.  As an example, you would not want to just say ‘Assists supervisor in the daily operation of the Housing Referral Office’ without including specific details of how they assisted the supervisor such as ‘gives directions, assists customers with listing of available rental properties, or assures rental listings are up-to-date.’  Additional information may include background data on the employee, job duties and responsibilities, performance highlights, local or community activities, length of Federal service, educational achievements, or training courses completed.  


   (6)  A copy of any awards, including recent certificates or letters of appreciation.  May include documents where the nominee completed training.    


   (7)  A copy of two previous performance appraisals.

        (8)  Seven 8 by 10 glossy black and white photos of the employee at his or her work site.  Employees who wish to have their photograph used will sign and date the following agreement:  “Use of the attached nomination and photos by the U.S. Government for publicity and promotion of the Army Disability Awards Program is hereby authorized.”

        (9)  Submit any other information you feel will be helpful to winning the award.

    c.  Once all nominations are received, a panel will  convene to select the winner for the TRADOC Outstanding Employee with a Disability Award.  As a minimum, one member of the panel will be a disabled person.  Each nomination package will be scored by a minimum of three panel members using the scoring criteria at Appendix B.

    e.  The winner’s nomination package is then submitted to DA to compete for the Army award.  

6.  Awards:

    a.  The TRADOC winner will receive a plaque and a monetary award.  

    b.  In the event the winner is selected as the DA Outstanding Employee with a Disability, he or she will receive the Meritorious Civilian Service Award signed by the Secretary of the Army.  The award will be presented at a DoD award ceremony along with winners from other military services and DoD agencies.

CRITERIA FOR SUBMISSION (Appendix A)

1.  Performance of Duties:  Job performance that clearly exceeded requirements in spite of severely limiting physical factors.  Severely limiting physical factors refers to the material physical impairments that ordinarily would prove a serious hindrance to securing employment.  The impairments must be significant, rather than slight, and relatively permanent in that they are usually not correctable by medical means.  As an example, employee had a stroke leaving the right side of her body paralyzed.  Performance must be within 1 year preceding the nomination. 

2.  Initiative, Inspiration, Involvement:

    a.  Initiative:  Perseverance and initiative in overcoming a disability that serves as a role model to others and results in a positive influence toward opening opportunities for disabled persons in the Federal service.  Involved in making others aware of and sensitive to those with disabilities.  As an example, one award winner persevered by contacting civilian personnel daily for several years before he was eventually hired.      

    b.  Inspiration:  Example would be customer survey forms indicating employee was an inspiration based on positive and caring attitude, willingness to listen, or ability to handle difficult tasks.        

    c.  Involvement:  Include any involvement the employee may have with activities on the installation such as providing sensitivity training during Consideration of Others Training, monthly military training sessions, or at health fairs.  Provide information where the employee made a difference by being a viable and active partner on the Mayor’s Committee on Employment of People with Disabilities, Special Olympics Committee, or other local organizations.  

3.  Recognition:  Repeated recognition for performance would qualify for additional credit.  Any recognition during the year (e.g., Exceptional Performance Rating or Quality Step Increase) would tend to improve consideration.  Any recognition from the local community will also be considered.  If the employee has no such recognition, the nominating official must certify that the nominee’s job performance clearly exceeded performance requirements during the year preceding the nomination.

 PANEL SCORING CRITERIA (Appendix B)

Nominee Name:  ________________________________

The panel, when rating nominees, will consider the following factors:

1)  Performance of Duties:  Assign 5-20 points considering the uniqueness of the nominee’s duties in relation to his or her disability, as supported by an evaluation by the nominating official or any other documentation.

TOTAL SCORE:  ____

2)  Initiative, Inspiration, Involvement:  These areas will be rated separately on a scale of 0 to 5 with 5 being the highest.  The scores will then be combined for a possible total of 15 points.

_______ Initiative; consider the nominee’s initiative and 

        perseverance in overcoming their disability.

_______ Inspiration; consider how the individual’s actions 

        served as an inspiration to others. 

_______ Involvement; consider nominee’s individual and 

        community involvement.

TOTAL SCORE:  ____

3)  Agency Recognition(may score more than one item):

_______ Letters of appreciation or similar recognition (1-5 

        points)

_______ Quality Step Increases, special achievement awards, 

        or similar recognition (5-10 points)

_______ Exceptional performance ratings or comparable 

        ratings (10-15 points)

_______ Exceptional record of awards or comparable 

        recognition (15-20 points)

TOTAL SCORE:  ____
4)  Other Recognition:  Based on judgment, assign 1-10 points for recognition received from outside the nominee’s agency from such sources as other Federal, State, or local agencies; professional associations; and community associations.

TOTAL SCORE:  ____

GRAND TOTAL SCORE:  _______

