ATBO-G                                          14 May 2001

MEMORANDUM FOR

Commander, U.S. Army Infantry Center and Fort Benning, 

  6751 Constitution Loop, Suit 650, Fort Benning, GA  31905-4500

Commander, U.S. Army Training Center and Fort Jackson,

  4325 Jackson Blvd, Fort Jackson, SC  29207-5000

Commander, U.S. Army Maneuver Support Center, 320 Engineer Loop,

  Suite 316, Fort Leonard Wood, MO  65473-8907

Commander, U.S. Army Field Artillery Center and Fort Sill, 

  930 Macomb Road, Fort Sill, OK  73503-7987

SUBJECT:  TRADOC Policy on Housing USAR Divisions (Institutional Training (DIV(IT)) Personnel Supporting Initial Entry Training (IET)

1.  This memo ensures parity in housing Active Component (AC) and Reserve Component (RC) soldiers performing the same function.  Soldiers of the USAR DIV(IT)s supporting Army Training Centers (ATC) conducting IET missions will receive the same accommodations as unaccompanied permanent party soldiers.  Although on Annual Training (AT), Active Duty Training (ADT), or Active Duty Special Work (ADSW) orders, these soldiers will be housed in permanent party facilities without cost where possible.  Priorities of housing DIV(IT) personnel are--

    a.  Drill Sergeants

    b.  IET Company Staff

    d.  Instructors

    d.  Battalion Headquarters Staff

2.  Installations will conduct a planning meeting with the DIV(IT)s to agree upon the housing requirements and the scope of rooms available during the training period.  While desirable, unit integrity is not mandatory.  The sequence of options to house DIV(IT) personnel are:

    a.  Permanent Party Unaccompanied Personnel Housing (UPH):  Personnel will be housed in all available rooms consistent with installation policy for AC UPH standards.  UPH includes both officer and enlisted UPH.  This is a no cost option.

ATBO-G                                          

SUBJECT:  TRADOC Policy on Housing USAR Divisions (Institutional Training (DIV(IT)) Cadre Supporting Initial Entry Training (IET)

    b.  Substandard UPH:  Once adequate UPH is filled, substandard UPH may be used, consistent with installation policy for permanent party soldiers.  This is a no cost option. 

   c.  Inadequate Barracks (WWII Wood):  The DIV(IT) leadership will be offered this category of barracks with the option of declining its use for their personnel without penalty.

    d.  Transient Lodging:  If permanent party UPH is not available, for-fee transient lodging may be available at some installations.  Cadre members shall make individual reservations by calling 1-800-GOARMY1.  Since payment is required, orders must include a fund cite for lodging per diem.  To minimize the financial impact on soldiers, recommend that either the originating DIV(IT) or the installation RC Liaison Officer establish a contract with the installation transient lodging operation.  This contractual arrangement eliminates the need for cash advances or individual credit cards for transient lodging.  The individual soldier would not be billed.  Instead, the installation transient lodging operation would direct-bill either the DIV(IT) or installation RC Liaison Office. 
    e.  Off-Post Lodging:  If on-post lodging is unavailable, then off-post lodging (either through an installation contract or individually obtained reservations) will be used.  Individual orders must reflect full per diem for the individual.  This determination must be made in sufficient time for the unit to obtain funding and prepare orders.  Recommend the following statement be placed on all soldiers’ orders:  "If permanent party barracks are not available, government lodging shall be used.  If government lodging is not available, a lodging Statement of Non-availability (SNA) control number must be included on the travel voucher for reimbursement."

3.  The Additional Instructions section of the soldiers' orders will read "SUPPORT TO TRADOC IET MISSION”.  DIV(IT)s will provide a list of soldiers on orders to the training brigades at each installation.  The list will include name, rank, SSN, and specific purpose of the duty to aid the installation in differentiating the priority of billeting.  The supported training brigade will take an active part in providing lodging for the DIV(IT) drill sergeants.
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4.  The housing of DIV(IT) soldiers will have priority over all other RC unit and RC individual billeting requirements except those attending a TRADOC School. 

5.  Permanent party personnel who arrive at an installation when there is no billeting available during this surge period will be authorized Temporary Lodging Expenses (TLE) until the first available space or given an SNA and allowed to reside off post.  All efforts will be taken to ensure permanent party personnel are assigned UPH in-turn with established priorities.      

6. TRADOC POC is Jim Shamblen, ATBO-GP, (757) 788-2554, 

DSN 680-2554.

FOR THE COMMANDER:

                                S/SYLVESTER

                                JOHN B. SYLVESTER



                                Major General,  GS

                                Chief of Staff

CF:  

Assistant Chief of Staff for Installation Management

HQ TRADOC (ATDC-I, ATCS-f, ATCS-G, ATED-ZA, ATTG-M)
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