EXAMPLE FORMAT


ISSUE PAPER

OFFICE SYMBOL                                                                                            DATE

1.  PURPOSE:

2.  FACTS: (be sure to include school codes, quota source codes, course #’s, phases,  etc)

a. AUTHORIZATIONS AND CURRENTLY ASSIGNED:

b. ARMY POLICY/PLAN REQUIREMENTS:

c. RESOURCE REQUIREMENTS:

(1).  FUNDING:

(2).  MANPOWER:

(3).  EQUIPMENT:

(4).  TRAINING DEVICES:

(5).  FACILITIES:

3. POC’S, NAME,  EMAIL, PHONE

PREPARED BY:  NAME/OFFICE SYM/PHONE

APPROVED BY:  NAME/OFFICE SYM/PHONE
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