S A M P L E   

MEMORANDUM OF AGREEMENT

BETWEEN

THE _____(Requestor, e.g., 100TH DIVISION (INSTITUTIONAL TRAINING)_____
AND

THE  _____(Provider, e.g., THE ALABAMA ARMY NATIONAL GUARD)_____
SUBJECT  _____(Training to be supported, e.g. Mobile Subscriber Equipment (MSE) Military Occupational Specialty (MOS) Reclassification) Training_____
1.  References.

    a.  AR 600-9, Army Weight Control Program

    b.  TRADOC Regulation 351-18, Total Army School System (TASS)

    c.  AR 350-10, Management of Army Individual Training Requirements and Resources

    d.  NGR 5-2, ____________________________.  

    e.  Memorandum of Understanding,  SUBJECT:  Resourcing the Total Army School System (TASS) In The Execution Phase of Planning, Programming, Budgeting, and Execution, dated 6 May 1997.

2.  Purpose.  The purpose of this Memorandum of Agreement (MOA) is to define the roles and responsibilities of the _____(Requestor)_____ and the _____(Provider)_____ in the conduct of ______(Courses)        training.

3.  General.  This MOA is applicable to Inactive Duty Training (IDT) and Annual Training (AT) for Training Year _(04)_, and beyond, if requirement will be recurring.  

4.  Terms and Conditions.

    a.  Administration.

        (1)  The _____(Requestor)_____ will provide:

        (a)  Class management and technical supervision to established classes for _____(Name of Course(s))_____.  Class management and technical supervision will be provided by _____(Specific unit, e.g., 3rd Bn (Signal), 100th Regiment, 3rd Brigade (Combat Support))_____. 

        (b)  All accreditation and academic documentation and quality control in accordance with references.

        (c)  Etc. __________________________________________________________________________________

        (2)  The _____(Provider)_____  will provide:

        (a)  Fully qualified instructor personnel.  Instructors will be provided by  _____(Specific unit, e.g., The Alabama Army National Guard)_____.   Each instructor will meet all accreditation, certification, and instructor requirements established by the references and the U.S. Army _____(Signal)_____ School.  The _____(Specific unit, e.g., The Alabama Army National Guard)_____ agrees that the Commander, _____(Requestor)_____ has final authority on accepting _____(Provider)_____ instructors.  (See detailed instructor personnel data in Annex A.)

        (b)  All IDT and ADT POI required equipment and training devices.  (NOTE:  If the requestor provides some equipment and/or training devices, this subpara should identify specific items.  Additional subparas describing the equipment/training device provisions should be incorporated into the above requestor subpara.)

        (c)  Etc. __________________________________________________________________________________

    b.  Resources.

        (1)  The _____(Requestor)_____ will:

        (a)  Provide reimbursement for the borrowed military manpower (pay and benefits, and travel and per diem.)   (Cost estimates for military manpower will be identified in Annex A by appropriation.  However, reimbursement for military pay and benefits will be accomplished at the NGB, OCAR, and/or HQDA levels.)

        (b)  Provide reimbursement for the packing, crating, and transportation of borrowed equipment and training devices.

        (c)  Provide reimbursement for costs to maintain/repair the borrowed equipment and training devices. 

        (d)  Etc. _________________________________________________________________________________

        (2)  The _____(Provider)_____ will:

        (a)  Identify costs associated with the borrowed military manpower.

        (b)  Identify costs associated with the packing, crating, and transportation of borrowed equipment and training devices.

        (c)   Identify costs associated with normal maintenance and repair of the borrowed equipment and training devices. 

        (d)  Etc. _________________________________________________________________________________

5.  Specific _____(Requestor)_____ and _____(Provider)_____ details of tasks and resource requirements, in support of this MOA, are in Annexes A and B, respectively.

6.  Terms of Agreement.  This MOA will become effective upon approval by the USARC and the NGB, and will remain so unless cancelled by mutual agreement.  Each party agrees to review this MOA on an annually basis at the minimum.  Any supplements/changes to this MOA requires mutual consent, and will be accomplished by written agreement and attached hereto

_____________________________________                            ___________________________________

Colonel, __, USAR                                                                       Colonel, __, ARNG

Deputy Chief of Staff for Training                                                Plans, Operations, and Training Officer

_____ Division (Institutional Training)                                         ___________ Army National Guard








   ___________________________________








   Colonel, __, ARNG








    US Property and Fiscal Officer

ANNEX A

DETAILS OF TASKS

1.  The _____(Requestor)_____ will conduct the following IDT Phase I tasks in support of this MOA.

    a.  Perform all required input to the Army Training Requirements and Resource System (ATRRS).

    b.  Establish and maintain Visitor Books for each class.

    c.  Conduct instructor Technical Certification Boards and forward results through the TASS battalion to the Commander, U.S. Army _____(Signal School and Fort Gordon, ATTN:  TASS Accreditation Branch, Fort Gordon, GA  30905-5000)_____.
    d.  Verify that the _____ (Alabama Army National Guard MSE) _____ instructors meet all instructional prerequisites established by the references.

    e.  Conduct quality assurance visits to each class early in the class and at least once during conduct of the class.??  The Chief, Institutional Self Evaluation Team will ensure that class evaluations are briefed to the Battalion Commander and maintained for the _____ (U.S. Army Signal School Accreditation Team) _____.
    f.  Establish, maintain, and forward the Master Class Training Schedule with classes for  _____(Courses)_____ inclusive to.

        (1)  _____(Commander, 3rd Brigade (Combat Support), ATTN:  AFRC-TKY-C-OP, Huntsville, AL)_____

        (2)  _____(Commander, 100th Division (IT), ATTH:  AFRC-TKY-OP, Louisville, KY)_____

        (3)  _____(Commander, Regional Coordinating Element D, Fort Knox, KY)_____

        (4)  _____(Commander, U.S. Army Signal School, ATTN:  TASS Br, Fort Gordon, GA)_____

        (5)  _____(Commander, U.S. Army Signal School, ATTN:  TASS Accreditation Team, Fort Gordon, GA)_____

        (6)  Etc. _________________________________________________________________________________

    g.  In coordination with the _____(Alabama Army National Guard)_____, determine POI waiver requirements and submit all waiver requirements in a timely manner to _____ (Commander, U.S. Army Signal School, ATTN:  TASS Accreditation Team, Fort Gordon, GA)_____.
    h.  Keep all _____(31F and 31 R)_____ instructors and the _____(Alabama Army National Guard)_____ informed of programmed pre-accreditation visits by the _____U.S. Army Signal School TASS Accreditation Team_____ and higher headquarters.

    i.  Maintain all instructor related certification and qualification files.

    j.  Establish and maintain all required academic documentation .  Provide DA Form 1059, DA Form 5286-R, and DA Form 87.

    k.  Provide quality control.

    l.  Ensure compliance with accreditation checklist.

2.  The _____(Alabama Army National Guard)_____ will conduct the following IDT Phase I tasks in support of this MOA.

    a.  The _____(31F and 31R)_____ instructors will develop individual class training schedules per the respective POI and submit the schedules to the _____(3rd Battalion (Signal))_____ 30 days prior to class start dates.

    b.  Provide the following certification and accreditation credentials for each instructor.

        (1)  Personnel data for each instructor – Name, Rank, SSN, and Unit UIC.  

        (2)  Copy of DA Form 1059, Academic Evaluation Report, showing successful completion of  a approved Instructor Training Course or evidence of instructor assignment within the last five years and a copy of DA Form 87, Certificate of Training.

        (3)  Copy of orders showing award of the _____ (“H”)_____ instructor identifier.

        (4)  Copy of DA Form 1059, showing the instructor successfully met the requirements of the respective _____(31F or 31R)_____ course.

        (5)  Copy of orders showing award of the _____(31F or 31 R)_____ MOS.

        (6)  Copy of DA Form 705, Annual Physical Fitness Test, showing the instructor successfully passed the APFT within the last 12 months.

        (7)  Copy of unit commander certification that the instructor meets height and weight standards established by AR 600-9.  Copy of the body fat worksheet showing that the instructor did meet the established body fat percentages.

    c.  Provide _____(31F, 31R, and 31W)_____ qualified noncommissioned officers, warrant officers, or 

_____(MSE ) _____ qualified officers to serve as Technical Certification Board members.

3.  The _____(3rd Battalion (Signal))_____ will conduct the following ADT Phase II tasks I support of this MOA.

    a.  In coordination with the _____(Alabama Army National Guard)_____, conduct planning and execution of 

_____(31F and 31R)_____ Phase II training at _____(Redstone Arsenal, AL)_____.
    b.  Coordinate with appropriate _____Redstone Arsenal Support Activities and U.S. Army Ordnance Missile and Munitions Center and School activities)_____ to affect successful execution of the _____(ADT)_____ mission.  Coordinate billeting, mess, classrooms, administrative office space, security badges, and vehicle registration.  Coordinate with the _____(U.S. Army Missile Command Protocol Office)_____ for distinguished visitors.

    c.  Establish and maintain all required academic documentation.  Provide DA Form 1059, DA Form 5286-R, diploma, and _____(Signal Corps)_____ affiliation certificate.

    d.  Provide instructional quality control.

    e.  Provide escorts for the _____(U.S. Army Signal School)_____ Accreditation Team and other VIPs.

    f.  Provide instructor administrative support.

4.  The _____(Alabama Army National Guard)_____ will conduct the following ADT Phase II tasks in support of this MOA.

    a.  Provide the same instructors that taught in IDT, if possible.  Ensure new instructors meet instructor’s prerequisites.

    b.  Provide all required _____(31F and 31R)_____ POI required equipment.  Mobilize and move all equipment to coordinated locations on _____(Redstone Arsenal)_____.  Demobilize and move all equipment to home station at the end of the ADT.  Provide all associated support personnel, e.g., mechanics.

    c.  Provide all fuel and convoy clearances for mobilization and demobilization.

    d.  Provide all maintenance and repair of POI required equipment, to include repair parts, spares, etc.  

    e.  Provide command and control of all assigned students after POI class hours.

    f.  Conduct physical training as required by the _____(Alabama Army National Guard)_____.

    g.  Provide one noncommissioned officer per class to maintain troop control.

    h.  Abide by all _____ (Redstone Arsenal)_____ policies and procedures.

    i.  Provide transportation for students from the class/training area to the dining facility and billets, if not within reasonable walking/marching distance.
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